
Can the 
Board keep 
a verbatim 

record of the 
meeting in 

the form of an 
audio or video 

recording?

Virtual meeting 
NOT allowed.

Virtual meeting 
NOT allowed.

Virtual meeting 
NOT allowed.

Virtual meeting 
NOT allowed.

REMOTE MEETINGS DECISION TREE
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HAS THE GOVERNOR OR THE IDPH DIRECTOR 
ISSUED A DISASTER DECLARATION RELATED TO 

PUBLIC HEALTH? 

Continued on next page

As the COVID-19 pandemic continues, boards of education are returning to virtual board meetings, 
as permitted by the Open Meetings Act (5 ILCS 120/7). This decision tree will give boards and 
administrators a step by step guide to hold virtual meetings during the COVID-19 pandemic.

Virtual meeting 
NOT allowed.

Has the head of the public body determined 
that an in-person meeting is not practical or 

prudent because of the disaster. 

Can all the members of the body 
participating in the meeting (1) be verified, 

(2) hear one another, and (3) hear all 
discussion and testimony?

Can all votes be conducted by 
roll call so each member’s vote is 

identified and recorded?

Yes

Yes

Yes

Yes

No

No

No

No

No

Yes



The public attending at the meeting 
location must be able to hear all 

discussion, testimony and votes of the 
Board of Education.

Even if members of public cannot be 
present, meeting can still take place if 
arrangements are made for the public 
to hear discussion, testimony, and all 
votes of the Board of Education. This 

can be accomplished by providing Zoom 
or other virtual access. 
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Is it feasible for members of the public to attend the 
meeting at the regular meeting location? 

Can at least one member of the body, chief legal 
counsel, or chief administrative officer be physically 

present at the regular meeting location? 

The Board may still meet virtually if 
it is decided that attendance by the 

designated person at the regular 
meeting location is not feasible due to 
the disaster. In that event, the District 
should ensure accessibility of public 

through other means. 

Board may hold 
virtual meeting.

Yes

Yes

No

No


